
Ending balancE
shown on statEmEnt

plus dEposits
not shown on statEmEnt

subtotal

lEss total outstanding chEcks

Equals adjustEd Ending balancE

adjustEd Ending balancE shown abovE should agrEE with thE 
balancE shown in your chEckbook lEdgEr

notE: be sure to deduct any charges, fees or withdrawals shown on your statement 
(but not in your checkbook) that may apply to your account. also, be sure to add any 
dividends or any deposits shown on your statement (but not in your checkbook) that 
apply to your account.

checkbook reconciliation worksheet

outstanding chEcks
         numbEr                     amount

    total
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