
SAMPLE RETIREMENT LETTER 

 

 

 

 

Dear (Superintendent’s name): 

 

It is my intention to resign for the purpose of retirement effective at the end 

of business on June 30, 2012. (You can write something nice about the 

district or your experience with Lawrence if you choose.) 

 

Please acknowledge receipt of this letter on behalf of the Lawrence Public 

Schools. 

 

Sincerely, 
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