
memo	
  

	
  

[Company	
  name]	
  

To:	
   [Recipient	
  names]	
  

From:	
   Laurel	
  Yan	
  

CC:	
   [Recipient	
  names]	
  

Date:	
   [Pick	
  the	
  date]	
  

Re:	
   [Subject]	
  

Comments:	
  
	
  

[Your	
  comments]	
  

Get more	
  from	
  http://www.getforms.org	
  


