
Sample verbal warning form 

Employee's name: ____________________________________________ 

Date of verbal warning: ________________________________________ 

Specific offense or rule violation: ________________________________ 

___________________________________________________________ 

Specific statement of the expected performance: ____________________ 

___________________________________________________________ 

Any explanation given by the employee or other significant information: 

___________________________________________________________ 

___________________________________________________________ 

Supervisor: ___________________________________________________ 

Date: ________________________________________________________ 
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