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Monday, January 19, 2015 
 
 
 
 

Thank You !!   
 
Dear Customer Name, 
 
Please accept our sincerest thanks and gratitude for your recent purchase with us!  It was truly our 
pleasure to serve you. 
 
Here at Company Name, we strive to provide the highest level of service possible.  We hope that 
your experience with us was a pleasant one, and hope that we can be of service to you again in the 
future.   As a valued customer, your comments and opinions are very important to us.  If you have 
any concerns, questions or comments, we hope that you will bring them to our attention.  
 
If there are any other ways that we can serve you better at this time or in the future please let us 
know.  Thank you once again for your business, and we will look forward to serving you again in 
the future.  Please contact {us / or / me personally} if  {I / we } can be of further service.  
 
Sincerely,  
 
 
 
Name 
Title, company name  
Contact information 
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